Seltec Track and Field 3: Step by Step
Part 3: Final preparations

Final preparations

Now your database contains the participants and their entries. What remains to be done before the
competition starts?

- Your participants must (may have to?) be assigned start numbers,

- If necessary and depending on the type of event, registration cards have to be printed

- Entry fees must be set and

- entry fee receipts and entry lists as well as

- lists of participants must be printed.

Finally, the event should be published on LAPortal.

The creation of a layout for a certificate should not be forgotten in the preparation for the
competition, which is why we deal with it here as the conclusion of the third part.
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BIBs

Once all participants have been registered, the bib numbers can be assigned.

The corresponding functionality can be found under "Preparation"” - "bib numbers".

First of all, you define the sorting order that the bib numbers should follow. Since this is important
for further functions and printouts, a certain stringency should be used here.

The following has proved successful

- state (if your competitors belonging to diferent states)

- city

- club name

- name (of the athlete).

Then registration cards, entry fee receipts and lists can also be printed out in by this order and there
are no problems while preparing the "bags" for the clubs...

'8 Track and Field 3 X

Datei Wettkampf Vorbereitung Durchfihrung Drucken Import / Export  Extras  Hilfe

NeifOen SR

Startnum ern offiziell

Sortierung:

SINr Name Geschlecht " anr Nation  Region  Verein

1 [ Geburtsjahr M 2001 LG Offenburg

2| vilmen, [N, M 2002 GER BA | LG Ortenau Nord

3 | Falle, Rol M 2001 GER BA | LG Radolfzell

4 | Assani, w 2002 GER BA | LG Region Karlsruhe
5 M 2002 GER BA | LG Region Karlsruhe
6 w 2002 GER BA | LG Region Karlsruhe
7 M 2001 GER BA | LG Region Karlsruhe
8 M 1999 GER BA | LG Region Karlsruhe
9 M 2001 GER BA | LG Region Karlsruhe
10 M 1999 GER BA | LG Region Karlsruhe
1 w 2000 GER BA | LG Region Karlsruhe
12| Handle, HO® M 2002 GER BA | LG Region Karlsruhe
13 | Herrmann, Lorenz M 2000 GER BA | LG Region Karlsruhe
14 | Kessler, Alexander M 1999 GER BA | LG Region Karlsruhe
15 | Komer, Holger M 1993 GER BA | LG Region Karlsruhe
16 | Mahnke, David M 2001 GER BA | LG Region Karlsruhe
17 | Merkel, Lisa w 2003 GER BA | LG Region Karlsruhe
18 | Prller, Antje w 2002 GER BA | LG Region Karlsruhe
19 | Seiter, Sophia w 2003 GER BA | LG Region Karlsruhe
20 | Stohr, Franziska w 2001 GER BA | LG Region Karlsruhe
21 | Zittel, Florian M 2002 GER BA | LG Region Karlsruhe
22 | Algawati, Omar M 2002 GER BA | MTG Mannheim

23 | Bome, Shirlene w 2003 GER BA | MTG Mannheim

24 | Domogala, Victoria w 2003 GER BA | MTG Mannheim

25 | Ganter, Robin M 2001 GER BA | MTG Mannheim

26 | Haas, Julia w 2003 GER BA | MTG Mannheim

27 | Hager, Mathis M 2001 GER BA | MTG Mannheim

To sort, select the corresponding criteria in the pull-down menu.
If the first criterion is selected, the list of participants is sorted accordingly and the pull-down menu
for the next criterion...
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If no club locations are stored after the entry download, you can use the function "Generate club
location" from the toolbox in the Extras menu to create them.
Afterwards, you should check the locations under "Preparation” - "Clubs".

8
Datei Wettkampf Vorbereitung Durchfuhrung  Drucken Import / Export  Extras  Hilfe

New/Ginen | Startnummern | Vereinel-q

Vereine ) Nach Name + Neu ™ Speichem X Zuriicksetzen
1. LAV Rostock Code 98 MV GER

ostoc es 7Teinchmer © [l Code EX
Ort Rostock Kreis / Bezirk w0 st
1. SV Kraftverkehr Heiligenstadt Code 190 TH GER ame ’ oo

1 Teilnehmer @

Ort Heiligenstadt Kreis / Bezirk P . Strabe ]

5 Toolbox - o x
1.FC Kaiserslautern Code0234  PF GER b . ° PLZ/Ort -
Ort_Kaiserslautern Kreis / Bezirk Bezirk Westpfalz |} | .
1.VAL FORTUNA Marzahn Codel125  BE GRR o einehmer © Nation Deutechiand
Ort FORTUNA Kreis / Bezirk |} Leere Vereine ldschen | Region (LV) Leichtathletik-Verband Meckl
ABC Ludwigshaf Code0131 PF GER 5 P i

uchigshatSny ode Generiere Vereins-Ort 1Teinehmer  © Bezirk
Ort_Ludwigshafen Kreis / Bezirk Bezirk Vorderpfalz |} ,h | .
" reis
AG Hamburg West Code1009  HH GER Nachnamen formatieren 1 Teilnehmer @
ort Hamburg Kreis / Bezirk ] s o | Telefon
D TR D D Entferne LA net "ohne Startpass" Markierung ;
3 Teilnehmer @ X

Ort Diisseldorf Kreis / Bezirk Kreis Disseldorf/Neuss LVN Region Mitte | Priife Doppelte Startnummem - E-Mail
ASC Darmstadt Code0658 HE GER
. . . 3 Teilnehmer @

Ort Darmstadt Kreis / Bezirk Kreis Darmstadt-Diebura | Losche alle Saisonbesteistungen | Webseite
ASV Duisbur Code 10017 NO GER P,

R a i X X . Lésche alle persdnlichen Bestleistungen 1Teilnehmer @ Organisation % 1
Ort Duisburg Kreis / Bezirk Kreis Duisburg/Miilheim LVN Region Nord | | _ St 5

4 Teilnehmer  ©

Ort Erfurt Kreis / Bezirk | |
ASV Ksln FZETIE 0D @ Alle Rekorde Ischen o

15 Teilnehmer

Ort_Kéln Kreis / Bezirk Kreis KéIn/Rhein-Erft LVN Region Stdost | |
ASV Ludwigsburg-OBweil Code 2135 w0 GER °

1

Ort _Ludwigsburg-OBweil Kreis / Bezirk
Barsbiitteler SV Code1102  HH GER
1Teilnehmer @
Ort_Barsbitteler Kreis / Bezirk
Berliner TSC Code 1121 BE  GER
1 Teilnehmer @
Ort Berliner Kreis / Bezirk
Bremer LT Code 59 BR  GER
1Teilnehmer @
Ort Bremer Kreis / Bezirk
52. Deutsche Jugendhallenmeisterschaften U2( ™ 20200215 DIHM.sdf Web.TEC | LA portal | Einzelplatz [REEIVERREERS)

Once the list is sorted the way you want it, the next step is to mark all the athletes who are to receive
a new number.

In the simplest case, this is ALL - and there is also a button for this case. Otherwise, the Windows
rules for marking apply (click, shift-click, ctrl-click).

After the athletes have been selected, enter the first bib number and click on "Assign".
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T T e T e
Regi &1 Ort £ Verein A 'Name B SiNr

"TBABadSadangen T A gad Sackingen T g Feline g N 500 TGR
_ T O ——— e EE E— —
BA  Freiburg USC Freiburg Koppler, Valerie 5w 2003 GER
TTBR ifezheim Pmrv— /anessa T'W_-M--M_
5 U T T P R—
BA | lffezheim Witehem T Rehierske, Natalie w 2004 GER

TTBR Marisrune T G Region Karlstuhe T g Mikaelle TT_-M--M_
5 T O O S B E— E——
BA  Karlsruhe 1G Region Karlsruhe ‘Baron, Philipp 5 '™
TBR arsune T G Region Karlstune T e, Kata e T T 000 TG
T — e —— e — S — T ——— S —
BA  Karlsruhe 1G Region Karlsruhe Blatz, Linus 7™M 2001 GER
TBR arsune eglun arlsruhe Terreira, Tobias T e TGR
[ P [ R NS e
BA  Karlsruhe “GRegionKarbruhe T edersenger, Eias ™M 2001 GER

Tmms—ﬂWMe—WT'ﬂ_TT

5 R E— EE— —
BA  Karlsruhe G Region Karlsruhe: Haisch, Adeline mnow 2000 GER
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1 s O T E— —
BA  Karlsruhe TGRegionKarlsruhe T ermmann, Lorenz 13 M 2000 GER

TBR arerune eglon arlsruhe “Kessler, Alexander I —— M 90 T TGR
I T — T P — —
BA | Karlsruhe “GRegonKarbruhe T Remen olger RS 1993 GER
TBA Wersrune eglun arlsruhe "Mahnke, David TR T 001 TeR

I T —
BA | Karlsruhe "G Region Karbruhe X

-n-'m%— e eglun arlsruhe TPhiller, Ane g W e TeR
BA Kalswne T GRegonkakwhe " seiter, sophia

B Wersune T G Region Karlsruhe '!ﬂ‘?ﬁ— r, Franziska T'W—'m--um-

5 I P FE— E—
BA Karlsruhe LG Region Karlsruhe Ztlel Florian M 2002 GER

TPW;MM—PTFTT

15 e s S S E— —
BA ‘Mannheim 'MTG Mannheim ‘Borne, Shirlene

e e e e e 5t e 5 e

5 O S ER— E— —
BA ‘Mannheim 'MTG Mannheim ‘Ganter, Robin 25 M

Tvmmm—mwmm—P?w—mrT

Zypeisen

Now the marked athletes are getting new bib numbers. Starting with the number entered and
continuing until all athletes have a number.
The system does not check whether the numbers have already been assigned!

It is possible to exclude individual (or several) numbers from the allocation.
These numbers are entered, separated by commas, in the field "Missing start numbers".

4 V1.0.0 — 14.02.2021



Seltec Track and Field 3: Step by Step
Part 3: Final preparations

Registration cards

In Germany, registration cards are a common way of determining whether athletes are present on the
day of the event and can be included in the start lists for their respective events.

For each event, the participant receives a card, which he or she then has to hand in at the "TIC" to
confirm his or her participation.

With the help of our ,,Registration Manager®, the allocation of handed-in cards can be automated..

If you want to use registration cards, you have to print them after you have assigned the start
numbers.

You can access the corresponding function via "Print" — "Registration cards".

When you first start, you will see the editor with an empty layout area. Here you can create your
own card layout - or you can load the layout provided by us and adapt it to your needs if necessary.
After clicking on "Load file" the Windows file dialogue opens and you click through to the directory
"Documents"” - "TAF" - "Layouts". There you should find a file containing ".regc" at the end of the
file name.

Open it and the design "SPK" from this layout file should be displayed in the editor.

Using the pull-down menu "current design", you can select the designs "SPK QR code", "SPK
receipt” and "SPK barcode".

2 Trackand Field 3 s - X

Datei Wettkampf Vorbereitung Durchfihrung Drucken Import /Export Extras  Hilfe

Neu/Offnen Startnummern Vereine

SO Sk (Barcode) v e R A2l neues Design | Design kopieren | Design ischen [l Datei laden J| Datei speichern 5
Editor | Daten/Filter | Druckvorschau =
Abstand Links (min): [ Abstana Oventm: R ereite (mm: Hohe (mm) N

el
Textelemente Vorhandene Elemente Ausrichtung/GréBe <
: Hohe o
. [Meldeviert] 0-70,07,0 g
Datentext *Wasse Disziplin [Bewerbname] Meldsleistung HEE =
atente : : [Bewerbskuerzel] 0-30,07,0 X-Koordinate
Datentabelle [ BERSE [Klassenkuerz .[Bewerbskuerzel]. ... .. | vy ... [Meldewert]. ... v
: h Koordinate
: : [Klassenkuerzel] 0-10,0:7,0
. g i)
Textersetzung : : [Nachname], [Vorname] 0-35,0: Textaustichtung
- : ‘Start-Nr. Name / Verein -:ah rgang ) E t e n
[Startnum  Desmenes omane | [ | ...
| e : [Verein] : [Geburtsahr] 0-900:18.0
= = * Wettbewerbsbeginn '
Hintergrundbild . —— Jahrgang 0-80,0:16,0
+ [RundenDatum], [Startzeit] —
Rechteck . ——— [RundenDatum], [Startzeit] 0-1(
s ==
. I\J — Wettbewerbsbeginn 0-10,2:28,(
—_—
Codeclemente ; W= Linie 0-10,0:15,0
ORGode : N— Start-N. 0-5,8:16,0
: ————
. m —i— [Staffelmitglieder] 0-10,0:35,0
. \l ] Klasse 0-10,0:5,0
1
CD P Disziplin 0-30,0:5,0
—_—
—— Meldeleistung 0-70,0:5,0
......................................................................... —
N [Bewerbname] 0-40,0:5,0
. Barcode 0-80,0:22,0

Druckvorschau
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In the "Templates and Examples" section of the Wiki (http://wiki.seltec-sports.de/doku.php?
id=vorlagen) you will find more layout files. Among others, the ones that have been used at German
Championships in recent years. Both for printing 2x3 and 2x4 cards on an A4 sheet.
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The dimensions given above the layout window are correct for my printer - you may have to make
an adjustment here so that the printout also prints all 4 cards correctly for you.
This is due to the differences in the printable area of the various printers.

Once you have loaded the desired card layout, you can switch to "Data/Filter" to select which cards
you want to print.

g Track and Field 3 X

Datei Wettkampf Vorbereitung Durchfihrung Drucken Import / Export Extras  Hilfe
Neu/Offnen Startnummem Vereine

TR SPK (Barcode) v IERRLRN SRGLN neues Design | Design kopieren | Design Ischen [l Datei laden | Datei speichern

Editor| Daten/Filter | Druckvorschau

Typ: Pro Meldung zu druckende Stellplatzkarten: 320

Sortierung: Nach Region (LV) dann Verei 17: Merkel, Lisa 2003 WJU20 10:45:00 1500m

REESIEES Ry Weibliche Jugend U20 18: Pfiiller, Antje 2002 WJU20 10:45:00 1500m

Bewerbtyp: R 18: Pfiiller, Antje 2002 WJU20 12:15:00 3000m

G i 19: Seiter, Sophia 2003 WJUZ0 10:45:00 1500m

Verein:

. Rénder drucken

. Seitenumbruch pro Verein 20: Stohr, Franziska 2001 WJU20 14:15:00 400m
Filter aufheben

19: Seiter, Sophia 2003 WJU20 13:15:00 800m

MTG Mannheim 0 WJU20 17:00:00 4x200m

FUr leam-arten: 23: Borne, Shirlene 2003 WJU20 10:45:00 200m

. Team-Staffeln drucken 24: Domogala, Victoria 2003 WJU20 11:15:00 60m
28: Hertlein, Lorina 2004 WJU20 10:45:00 200m

30: Mesier, Emilie 2002 WJU20 10:45:00 200m

30: Mesier, Emilie 2002 WJU20 11:15:00 60m

37: Baumgarten, Helen 2003 WJU20 10:45:00 200m
38: Fruchtmann, Rachel 2002 WJU20 15:10:00 60m Harden
40: Neumann, Luisa 2001 WJU20 14:15:00 400m
45: Koppler, Valerie 2003 WJU20 13:15:00 800m

47: Dorfel, Blanka 2002 WJU20 12:15:00 3000m

48: Kohlstock, Paula 2002 WJU20 10:45:00 1500m
50: Scheppan, Marie 2001 WJU20 14:15:00 400m

52: Horn, Vanessa 2002 WJU20 14:15:00 400m

Druckvorschau
]
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The first distinction you need to make: One card per entry or per athlete. The normal case is that you
want to print one card per event for which the athlete is entered. So "per entry".

Once you have made this selection, TAF will show you the number of cards to be printed and also
list the corresponding athletes.

Now you have to choose in which sort order the cards should be printed. E.g. "by bib number".

The next pull-down menu determines for which classes or groups of athletes the cards are to be
printed. If you have different coloured cards for each age group, you can select the classes created in
the competition individually here to then print e.g. the cards for the MJU18 on green paper, the
WJU18 on yellow, the MJU20 on blue and the WJU20 on red. You can also print only female and
male separately if you only have 2 colours.

Next, select for which competition types cards should be printed.

For German Championships, it is clear that there are cards for each competition that have to be
handed in at the site. This is also the case at most state level championships in Germany.

At many club level competitions, however, cards are only printed for the heats. This is done so that
the individual heats can be set according to the entry times and so that empty lanes can be avoided.
At these events, on the other hand, the lists for the technical events are usually drawn up with all the
athletes registered for the event, without checking beforehand whether the athletes are actually there.

Now you have the option to generate a page break after each club and then you can create the print
preview and output it to the printer of your choice.
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The page break after each club can be helpful when preparing the documents, as you then do not
have to split the A4 sheets. On the other hand, more sheets are needed...

g Track and Field 3 - x

Datei Wettkampf Vorbereitung Durchfuhrung Drucken Import / Export Extras  Hilfe

Neu/Offnen Startnummern Vereine
Jaktuelles Design S (:Eleet 5]
Editor | Daten/Filter Druckvorschau

< e lBEOOE

ESEURVANIFEN neues Design | Design kopieren f Design I6schen Datei laden || Datei speichern

- |

Log und Zeitplan @

Wauzo 800 " BA Wiuz0 400 " BA 5

19 Seitar. Sophia 20 Stohr, Franziska

- LG Region Karlsruhe L6 Region Karlsruhe

Wiuzo 200 "

23

In the print preview you can now see whether the cards are displayed correctly and then start the
printout on the printer.

If you write the registration cards in a PDF file, please make sure when printing this file that this
printing is done 1:1 so that the cards are printed correctly.

You can also create personalised bib numbers from TAF using the registration card feature.
You can find a corresponding layout file in the wiki.

Unfortunately, this currently only works for athletes competing in individual events, not for pure
relay runners.
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Fees

In order to be able to create entry receipts - covered in the next step - you must first determine which
amount is due for which discipline and class.
To do this, go to "Competition" — "Entry fees".

& Track and Field 3 - X
Datei Wettkampf Vorbereitung Durchfiihrung  Drucken Import / Export Extras  Hilfe
Neu/Offnen Startnummern Vereine Stellplatzkarten Nenngelder
Nenngelder = Extra Kosten
Nenngelder

Wichtig: LA.net 2 Meldungen werden mit Nenngeldtyp Online angelegt

Iyp. Normal Setzen Zeige alle Bewerbe S .
i g Bitte auch fir Online-Typ ihre Nenngelder einstellen!

Alle MIU20 Wwju20 Miu18 wju18

16.00 16,00

16,00 16,00

16.00 16,00

800m 16,00 16.00
1500m 16,00 16,00
3000m 16.00 16,00
60m Hirden 16,00 16.00
20,00 20,00

3000m Bahngehen
5000m Bahngehen
Hochsprung

Stabhochsprung

Weitsprung
Drei:

Hammerwurf

[—

Depending on the entry fee structure of your competition, you have different possibilities to enter it.
If all events in your competition cost the same in all classes, click on "All", then enter the fee and
click on "Set".

If you have different fees for active, youth and pupils (e.g.), you can mark individual classes column
by column and then assign the respective fees to them.

You can also do the same line by line, e.g. to enter a higher entry fee for relay teams.

The entry fee can also be set separately for individual eventa/class combinations by clicking and
editing the corresponding field,

TAF 3 currently distinguishes between 3 different types of entry fees: "Normal" for entries entered
manually or imported via CSV or LADV, "Increased" for entries entered after the entry deadline and
which include a "late entry fee" and "Online" for entries that are transferred from LA.Net.

Please note that even if online entries do not receive a discount (or manual entries do not

receive a surcharge), you must in any case deposit entry fees for both types, "Normal" and
"Online", when transferring entries from LA.Net.
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Entry fee lists and entry overviews

After the bib numbers have been assigned and the registriation cards have been printed, the entry
overviews and entry fee lists are still missing in order to be able to pack the bags with the entry
documents for the clubs.

Both lists are created in a similar way via the menu item "Print" - "Lists".

After selecting "Entry fee list" or "Entry overview", you can select the clubs to be included in the list
in the print preview (e.g. to print only one club that has subsequently changed).

The sorting of the clubs should correspond to the sorting used for printing the start numbers and
place cards.

Datei Wettkampf Vorbereitung Durchfuhrung Drucken Import / Export Extras  Hilfe

WEUMLL 5 Vereinsauswahl X

Nennge Verwende  Vereinsname Region (V) Ort BEODDNE

LC Uberlingen Uberlingen
LG Offenburg Offenburg
LG Ortenau Nord Ortenau

Log und Zeitplan @

Untersc

LG Region Karlsruhe Karlsruhe
MTG Mannheim Mannheim

SR Vburg Steinbach Steinbach
TSG 1862 Weinheim Weinheim
TSG Rohrbach Rohrbach

TV Bad Sackingen Bad Sackingen
TV Iffezheim Iffezheim

USC Freiburg Freiburg

LC Cottbus Cottbus
Ludwigsfelder Leichtathleten Ludwigsfelde

ilv

Markischer Sportverein 1919 Net Neuruppin

R

RSV Mallencee 02 B fellencea

Sortierung d. Vereine: NSt IS A A e

Sortierung im Verein: [SCHGUIIIES

Alle auswahlen Abbruch
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Publish participant lists

After recording the entries, you should publish them on LAPortal to give the participants the
possibility to check the recorded data.

To do this, click on "Extras" — "Publish on LAPortal". After a successful upload, you will be shown
the URL that refers to the list of participants. You may then use this URL to link to the participant
lists on your club's website.
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Certificate layout

If you want to hand out certificates to your competitors, you have to create a layout file.
This should be done before the day of competion.

You can start creation or editing of certificates via "Print" — "Certificates". If you start with a blank
page you have add the correct variables or texts at the appropriate places.

Alternatively, you can open the sample certificates provided in the layouts directory ("Load file")
and adapt your template accordingly.

One way to simplify the adaptation is to have a scan of your certificate and then load this file into
the layout as a "background image".

' Track and Field 3 X
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"Neu/Offnen listendruck | Urkunden .4
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Editor | Daten/Vorschau

Textelemente - Vorhandene Elemente Ausrichtung/GréBe

Leichtathletikgemeinschaft

= . Hoh
Eintracht Frankfurt Urundejpg -100-0000
reite
Datentext .
Stein.png -1-1364241,0 Xkoordinate
Datentabelle /4 Deutsche Y-Koordinate
&0 Hocedui-
: Meisterschaften 0-74,0:90,0 Textausrichtung
am 7. Februar 2018 in Frankfurt anfiZCUEEIEETiGE] B
D t h H Leichtathletik (Halle) 0-75,0:141,5
eutsche ‘ [NameUmgekehrt] 0-75,0:170,0
" Hochschul- [Verein] 0-75,0:180,0
Rechteck i Meisterschaften errang im [Lauf-Bewerbname]
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Leichtathletik (Halle)

den 0-75,0:225,0
Codeelemente = am 7. Februar 2018 in Frankfurt am Main - Kalbach ‘

4 [Platz]. Platz 0-86,5:219,0
) [NameUmgekehrt] ‘
. e

adh-Vorstand

Dirk Kilian - schwarzjpg 0-69,8:241

errang im [Lauf-Bewerbname]
mit [WertEinheit]

«n [Platz]. Platz

adh-Vorstand Diszipinchef Leichatrietik

Druckvorschau

Now the text elements can be moved appropriately. First roughly with the mouse, then with
millimetre precision via the alignment on the right-hand side.

If the content fits the layout of the template, you can remove the background image again and then
save the file.

This completes the preparation for the competition.
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